Guidance on writing your assignment
Present each section of your assignment under the following sub-headings: -

Introduction:

In your first paragraph you need to state the aim(s)/purpose of the study to be undertaken and identify specific objectives or questions to which answers are sought. In your second paragraph explain what provokes the study, why it is relevant to you as a practitioner and/or your practice setting. It is helpful here to contextualise your study by providing relevant background information about your practice setting, regional priorities and/or national agendas. You may also wish to locate yourself in relation to the study in terms of your professional role and experience. This should be followed by a paragraph giving a brief overview of the issues being raised in this area. This might include a brief reference to the literature, policy documents and/or government frameworks. Lastly there should be a paragraph explaining how you have laid the assignment out and the issues you will be covering.

Literature Review:

This section deals with all the literature you include in relation to the topic to be investigated (with the exception of the methodology section where literature is used to support your choice of method). You should critically review the literature, identifying 2-3 key themes and explain how these relate to your study. In addition to references, you may wish to include a few short verbatim quotations, but ensure that they are appropriately selected and discussed including, following the quotation with a brief explanation showing how you have interpreted it. When making quotations always include a page number and the year reference. Make sure you develop a careful interpretation of the literature included so that the reader can assess your understandings of what you have read. In the literature review you should critique a range of theoretical and practical perspectives, not merely describe them. Furthermore, it is important that you do not include any information related to your own situation or your own opinions at this stage. Do not introduce any ‘new’ literature after this section.

Strategies and methods employed:

Explain how you are going to undertake your investigation, how you intend to collect the required information and who will be involved (sample). You need to describe your general approach (case study, action research, survey, desk research) and justify the selection of your methods used in the collection of data (questionnaire, interview, observation, focus group, analysis of documentary evidence). 

Ethical considerations:

Practitioner research, which often takes place in the professional practice setting of the investigator, requires due attention being paid to potential ethical issues. For example, you need to ensure that participation in the research is entirely voluntary and based on informed consent and that participants’ (individuals and organisations) anonymity and confidentiality of information is guaranteed. You also need to make the participants aware of their right to withdraw from the study at any time, without prejudice. If your participants are children or could be considered members of a vulnerable group, you need to obtain the parents’/carers’/guardians’ consent.

Findings/outcomes:

In this section you will present the data you have collected. Quantitative data are best displayed in the form of tables and charts, whilst qualitative data require a summary of the key themes/issues arising. You may want to include short quotations from interviews or questionnaire response data. Where this is the case use only the information that is directly relevant and which doesn’t interrupt the flow of your argument. Examples of blank questionnaires, interview or observation schedules or extracts from an interview transcript can be placed in the appendices. 

Analysis and Discussion:

The analysis of data is distinct from the findings, in that it serves to identify trends, patterns or linkages between the data and compare this to the literature covered. This will provide a conceptual framework and form the basis for your discussion of issues that have arisen. Critically discuss and debate your findings and indicate what your study tells us about practice.

Conclusion:

Here you should summarise the main findings and the key issues that you have identified from the data analysis and whether or the extent to which your research questions have been addressed. You should also discuss how your work on this assignment has impacted upon your practice, understandings and on the school (in terms of pupils, colleagues or wider school practice). Finally you need to identify the audience to whom the findings would be of interest (e.g. practitioners, policy makers, other stakeholders) and talk about how conducting this study has impacted on professional practice (yours and possibly other’s). You also need to identify areas for further development and investigation.

References:
Clear advice is given about how to reference and make citations in the student handbook.

Appendix:

Avoid attaching lengthy appendices. Just include anything directly relevant that would interrupt the flow of the argument if placed in the main text. We do not need entire copies of Development Plans etc.

General Advice:

Avoid using emotive language and back up everything you say either with a reference to the literature or to your own findings. 

Linda Hammersley-Fletcher


